
 
 

 

Read through the areas below and fill them into the provided template prepare your abstract 

submission. Please ensure you have read the Abstract Submission Guidelines on the 

website before completing this document. 

Things to note: 

• Please check spelling and grammar prior to submission as presentations will be 

published exactly as received.  

• A form for each abstract must be completed and submitted online. 

• The abstract content must be submitted in the provided template document AND 

NOT in this document 

• Abstracts that do not contain sufficient information will be rejected. 

• Please save the template document in PDF format. The file must be 

“surname_initial”.pdf (e.g. Smith_J.pdf). If you are submitting more than one 

abstract, add a number after your initial (e.g. Smith_J1.pdf) 

 

1. Abstract – Title 
The title must be clear, concise and less than 120 characters. 

 

2. Introduction 
Please make sure you clearly state the objectives and outcomes of the proposed 

presentation. 

 

3. Abstract 
The abstract must be less than 300 words. 

 

4. Speaker profile(s) 
Less than 100 words for each bio; written in third person 

 

5. Acknowledgements 
Optional – e.g. Contributors to your project/presentation, integral organisations, 

colleagues 

 

6. Reference links 
Optional - Links to your social profile, relevant content, website, additional information 

etc. 

 


